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Flexible Learning Fund  -  Enquiry Form
Section1

Please note all sections are Mandatory.  Please complete all sections in BLOCK CAPITALS
	Surname:
		First:
	
	Middle name(s):
		Surname Other:  Have you been known by any other names?
	
	NI Number

		Title

	Mr     / Miss   /  Mrs    /   Ms

	Address & Postcode:

	
	Date of Birth:
		Age:

		Gender
	    Male   /   Female     

	Tel Number:
		Learner Email:

Work

	                                               (

	Job Title:
		Learner Email:

Private

	                                               (

	Please indicate which email address is the preferred email for contact.  



	Employer/ Company Details
Company Name:
Address & Postcode:
Telephone Number:
Email:
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	Trainer:

	Planned Qualification Outcomes 

	     FS English     (        Level 1  /  2                     
	FS Maths       (          Level  1  /  2

	Initial Assessment Outcomes

	Maths:                                
	English:

	Identity Confirmation

[Please circle identification checked.  

	Passport No. / #

	Drivers Licence / #
	Identity Visa or Card:
	Other: Please State



	
	
	

	Approved by:         
	Date:

	EDRS No:
	ULN No:
	Prior Attainment Level:


Self-Declaration of Eligibility
Section 2
Prior Qualifications - Please tell us about all your existing qualifications.   Where you have no previous qualifications please state “None”.  If not complete, your Enquiry will be rejected
	Details of all qualifications completed or currently undertaking 
(for example, title, module names, awarding body, institution where qualification taken)
Note - If no qualifications, please state None.   If required, please add additional sheet and attach to the declaration.
	Date completed (state year or exact date)
	Level 
Achieved

	
	
	

	
	
	

	
	
	


 Personalised Learner Records will be checked.
Please ( if applicable

	I live full time in the UK
	

	I am aged 16-18
	

	I am aged 19 and over
	

	Do you have a Level 4 or above qualification (HNC,HND, Foundation Degree, Degree)
	Yes
	No

	Are you currently undertaking any other Government funded training
	Yes
	No


Nationality

	Please state your Nationality
	

	Have you ever lived outside of the European Union
	Yes
	No

	Date of entry to the UK (If Applicable)
	


Learners Employment Status (please complete ONE of the following)
	I am Employed and have a Contract of Employment
	

	I am currently seeking employment
	

	I am self-employed and I have registered my employment with HM Revenue and Customs.
	

	I am a volunteer and receive no payment for the work undertaken other than incurred expenses where payable.
	


How long have you been employed – current employer?  (Please circle/ highlight)
	Up to 3 months
	4-6 months

	7-12 months
	More than 12 months


Employment Intensity Indicator (Please circle/ highlight)
	Employed for less than 10 hours per week
	Employed 11-20 hours per week

	Employed 21 – 30 hours per week
	Employed 31 or more hours per week

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday


	Please confirm number of Contracted Hours per week:
	


Section 3
Household Situation:  Please tick which of the following statements apply (one or more may apply):

	No member of the household in which I live (including myself) is employed
	

	The household that I live in includes only one adult (aged 18 or over) 
	

	 Or   None of the above statements apply 
	

	
	

	Do you have regular caring responsibilities for any family members (either childcare, or care of a dependent or ill adult(s)?
	Yes
	No

	How many dependent children (under 16 or in full time education aged 16-18) live with you in your household?
	

	What is the age of the youngest dependent child you live with? – Enter number (for no children enter N/A)
	

	Are you currently claiming any of the following benefits or credits?

1 – Universal Credit

2 – Working Tax Credit

3 – JSA

4 – ESA

5 – Other

6 – No benefits
	

	Are you subject to an Education Health Care Plan [ECH] or a care leaver?
	Yes
	No


A care leaver is defined as:

· An eligible child – a young person who is 16 or 17 and who has been looked after by local authorities/ Health & Social Care Trust for at least a period of 13 weeks since the age of 14 and who is still looked after
· A relevant child – a young person who is 16 or 17 who has left care after their 16th birthday and before leaving care was an eligible child
· A former relevant child – a young person who is aged between 18 and 21 [up to their 25th birthday if they are in education or training] who before turning 18 was either an eligible or a relevant child or both
	To help understand what types of adults are engaged in learning and the impacts the impact of this learning, the Department for Education (DfE) and its contractor Kantar Public, would like to link some of the data you have given here relating to:

· any benefits you claim, 
· your caring responsibilities,

· the number and age of children you live with,

· your usual work hours

…to other records held by government agencies.

This data will only be used for statistical purposes and your information will remain confidential. If you give permission to link your details described above to other government records your permission will remain valid for 5 years. You can change your permission at any time by contacting Kantar Public (flexiblelearningfund@kantarpublic.com). If you withdraw your permission, data that has already been linked will be retained but no future linking will take place.

	Do you give your permission for DfE and its contractor Kantar Public to use your personal details to link the information described above to DfE’s other records relating to your enrolment and progress on this course? 

This is to help DfE understand what types of adults are engaging in learning.
	Yes
	No

	Do you give your permission for the Department for Education and its contractor Kantar Public to use an anonymised reference number to link the information described above to other records held by the following government agencies?:
· the Department for Education; 
· Her Majesty’s Revenue and Customs; 
· the Department for Work and Pensions; 
· Universities and Colleges Admissions Service; 
· Higher Education Statistics Agency. 
This is to help DfE understand the relationship between learning, employment and earnings.
	Yes
	No


Declaration Learner (All Fields are Mandatory)
“I confirm that all the information on this form is correct and I declare that I have correctly identified my prior qualifications.  I understand that if I have declared false information the provider may take action against me to reclaim the tuition fees and any support costs provided.”
	Signature  
	
	Date:  

	


Declaration Employer (All Fields are Mandatory if employed)
“I confirm that to the best of my knowledge, the information on this form is correct.  If the above-named learner is employed by me, I declare that they have a Contract of Employment. 
	Manager Name   
Please print Full name 
	

	Position    
	 

	Email 


	

	Industry (e.g. healthcare, Care, manufacturing etc)
	
	How many employees do you have on this site:
	

	Details of person responsible for Health & Safety on site
	Name:


	Email:


	Signature of Employer
	
	
	

	Date 
	
	
	
	
	
	
	
	
	
	


By signing this document, I confirm that all the details are correct to the best of my knowledge
Section 4
Privacy Notice - How We Use Your Personal Information 
This privacy notice is issued by the Education and Skills Funding Agency (ESFA), on behalf of the Secretary of State for the Department of Education (DfE). It is to inform learners how their personal information will be used by the DfE, the ESFA (an executive agency of the DfE) and any successor bodies to these organisations. For the purposes of relevant data protection legislation, the DfE is the data controller for personal data processed by the ESFA. 

Your personal information is used by the DfE to exercise its functions and to meet its statutory responsibilities, including under the Apprenticeships, Skills, Children and Learning Act 2009 and to create and maintain a unique learner number (ULN) and a personal learning record (PLR).
Your information will be securely destroyed after it is no longer required for these purposes. 

Your information may be shared with third parties for education, training, employment and well-being related purposes, including for research. This will only take place where the law allows it and the sharing is in compliance with data protection legislation. 

The English European Social Fund (ESF) Managing Authority (or agents acting on its behalf) may contact you in order for them to carry out research and evaluation to inform the effectiveness of training. 

You can agree to be contacted for other purposes by ticking any of the following boxes: 

· About courses or learning opportunities 

· For surveys and research 

· By post
· By phone
· By e-mail
Further information about use of and access to your personal data, details of organisations with whom we regularly share data, information about how long we retain your data, and how to change your consent to being contacted, please visit: 
https://www.gov.uk/government/publications/esfa-privacy-notice 
All completed Enquiry Forms to be returned to:    
Fareport Training Organisation Ltd 28A Westfield House, Lower Bath Lane, Fareham Hants PO16 0DH marked for the attention of Support Service.  
Submission does not guarantee a place/ funding on any course/ programme with 
Fareport Training
Section 5
Medical Information Form

There are aspects of health which can make some work activities difficult, though not 
necessarily impossible.  To help us plan your training needs, would you please complete the 
list below outlining possible problems.
Do you have any of the following issues which might require additional support in order 
to complete your programme successfully?  Tick any that apply







    (                                                                          (

	Hearing
	
	Speech
	

	Standing
	
	Walking
	

	Use of hands/ arm
	
	Working at heights
	

	Colour vision
	
	Other difficulties with vision
	

	Dizziness
	
	Difficulties with nerves/ anxiety
	

	Breathing [e.g. Asthma]
	
	Migraine
	

	Diabetes
	
	Blackout or fainting
	

	Difficulties with concentration
	
	Skin allergies [e.g. Eczema]
	

	Epilepsy
	
	Depression
	

	Allergies
	
	Pregnant
	


Specific Learning Difficulties & Disabilities [Additional Learning Needs]

	Dyslexia
	
	Dyscalculia
	

	Dyspraxia
	
	Asperger’s
	

	Autism
	
	Other – please give details


	


Have you any other difficulty not listed which may make work activities difficult?  (  Yes    (  No

	If Yes, please give details




Fareport staff may add comments to the information given, but it will be treated in the strictest confidence. 

I do / do not consent for appropriate health information to be shared with my employer.

	Learner Signature:

	


This page is intentionally left blank
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Section 6
EQUAL OPPORTUNITIES MONITORING FORM

Fareport Training Organisation Ltd are committed to providing equality of opportunity for staff, learners and potential learners.  As a part of ensuring that this commitment is met, monitoring is to take place to see if staff and learner profiles reflect that of the local population.  To help with this we would be grateful if you would provide some background information by completing this form.  
All the information will be treated in the strictest confidence and will only be used for monitoring purposes.

Please circle the following word(s) that best describe you:

GENDER;

Male


Female

AGE:


16 – 18
19 – 25
26-40

41 –55
       Over  55

ETHNICITY:
  
African






English/ Welsh/ Scottish/ Northern Irish/ British     


Arab






Gypsy or Irish Traveller     


Any other Asian background     


Indian
 

Any other Black/ African Caribbean


Irish     
 

Any Other Ethnic Group 



Not Known
    

Any other mixed/ multiple background    

Pakistani


Any other White background         


White and Asian         


Bangladeshi





White and Black African         

 

Caribbean





White and Black Caribbean         

 
Chinese









DO YOU CONSIDER YOURSELF TO HAVE A DISABILITY?
(  YES
(  NO


If yes, please give details of the disability and any special requirements you may have 

…………………………………………………………………………………………………………

Learner Copy
Kantar Privacy Notice
Purpose for using your information

Kantar Public is working on behalf of the Department for Education (DfE) to evaluate the success of the Flexible Learning Fund. Findings from this pilot will help to shape future government policy. Your learning provider can give you more information about the pilot.

Legal basis for using your information

Kantar Public, on behalf of DfE, is using information about adult learners collected by learning providers. This information is collected and used to enable DfE to conduct its public task. DfE is the data controller.

What information we use and how we use it: 

We use your personal information for statistical purposes. This involves using personal information to assess what types of adults enrol and learn on the flexibly delivered courses. 

The personal details that we use to help us assess who is engaging with the pilots include:

· Your name

· Data of birth

· Home postcode

· What benefits you claim (if any)

· Your caring responsibilities (if any)

· The number and age of children you live with

· How many hours you work per week (if any)

· What course you are enrolled on

We or the DfE may link your personal details listed above to other records that the DfE and other government departments hold on your education, earnings, employment and benefits claimed. This is to understand the link between learning and employment outcomes. This linking will only happen where you have given your permission for us to do so.

If you give permission to link your details described above to other government records your permission will remain valid for 5 years. You can change your permission at any time by using the contact details at the bottom of this document. If you withdraw your permission, data that has already been linked will be retained but no future linking will take place.

Confidentiality and Industry Requirements

We take appropriate technological and organisational measures to protect the personal information submitted to us, both during transmission and once we receive it. Our security procedures are consistent with generally accepted commercial standards used to protect personal information.

All our employees are contractually obliged to follow our policies and procedures regarding confidentiality, security and privacy.

Learner Copy
We adhere to the following standards and industry requirements:

· Kantar Public hold Market Research Society (MRS) Company Partner Accreditation

· We follow the MRS and ESOMAR professional Codes of Conduct 

· The Data Protection Act 2018 and any subsequent legislation, which may be amended from time to time.
Data sharing and Data Transfer Across Borders

We will protect your privacy. We will not make your personal information available to anyone without your agreement or without a legal basis for doing so. This includes your name and e-mail address. We may share your personal information with DfE to enable them to conduct their public task. Your information will remain confidential at all times.

Your data will not be shared or used in any form outside of the United Kingdom. 

How long we will keep your personal information

We will only keep your personal information for as long as we need to conduct the evaluation. After this point the data will be securely destroyed.

As part of the Company Business Continuity plan and as required by ISO 27001, ISO 9001, ISO 20252 and in certain instances the law, our electronic systems are backed up and archived. These archives are retained for a defined period of time in a strictly controlled environment. Once expired, the data is deleted, and the physical media destroyed to ensure the data is erased completely.

The Department for Education may need to keep your personal information indefinitely for statistical purposes. DfE will need to put in place necessary measures to keep this information safe.

Rights of individuals 

To request access to personal information that we hold about you, you should submit your request in writing to the e-mail address or postal address shown below in ‘contact details’. 

More information on your rights can be found at: ico.org.uk/for-the-public/
Complaints 

If you are not satisfied with how we handle and protect personal information, you have the right to complain to the Data Protection Authority. In the UK, this is the ICO and their contact details are: 

Information Commissioner's Office

Wycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF

Tel: 0303 123 1113 (local rate)

Email: casework@ico.org.uk
Learner Copy
How to request more information or to withdraw your permission 

If you would like more information on how we use your information or to withdraw your permission please contact the research team on: flexiblelearningfund@kantarpublic.com.

DfE (Data Controller): You can contact DfE by visiting gov.uk/contact-dfe or by writing to:

Ministerial and Public Communications Division 
Department for Education 
Piccadilly Gate 
Store Street 
Manchester 
M1 2WD 

UKPRN�
�
�
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�
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Progression�
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�
�















Page 1 of 7                         







  V17   2015 / 2016
Page 7 of 7                        



V23    2018/ 2019

